JEHE S B SRR FK R 10/26/2014

2:00pm - 3:30pm SHEHE
2:30pm - 3:30pm ERHD
2:50pm - 3:10pm ZEMET
3:30pm - 3:50pm B3 A B3R E
4:00pm - 5:30pm Y&
5:30pm - 5:55pm it EE

o BNUAHBEHRIR 6 BEXREEEREE. ENNASHABEETRRL. NEEERRE
RERNKD 6 FELREEGHA,. NEFERKAEXR  FERESHEASRE.

o BNUAEM , FEMBBHEXZERKAENEERERLERR(BAENF). ERSERER
EMiE A FREBBHEARER.

o BRBAR , BHNMESBUNBRLMFHVNBAGBG2EAREE).

o ATEARFBEHREZAIXE A FROUNRSURKETEERS. FVHREXS.

o FREBRERR , BRIAXBIFNRAEREBAS.

EEHhEEF IEET

o FR-HEEREEFO®RE

Bt B EF B EIE
o FERIMMEBASRIE

BT ARNRESR, B —E S —BEZ — @1 X F I K EBER

MRESEEMH R, FIRERE Penny Lin & Amanda Cheng

B email: fundraising@nvaecs.org, !



ECS FALL FESTIVAL 10/26/2014

NOTES TO VOLUNTEERS

e Program Schedule
2:00pm - 3:30pm Cafeteria Setup
2:30pm - 3:30pm Food Items Check-In
2:50pm - 3:10pm Teacher Pre-Order
3:30pm - 3:50pm Service Personnel Check-In
4:00pm - 5:30pm Fall Festival
5:30pm - 5:55pm Clean Up

e Food Items Providers:

o

Check-in at the table next to the entrance. After check-in, please leave the food item in
the designated area. You will receive points for your dish the following Sunday. If you
cannot check in your food item during the time frame, please notify Fundraising as early
as possible. If you need to make a last-minute change, please also notify Fundraising as
soon as possible so we can advise you a good alternative.

Please prepare serving utensils and power extension cord (if needed). ECS will provide

utensils, napkins, cups and bowls for general usage.

e Service Personnels:

o

o

Check-in at the table next to the entrance.

If you are serving food, provided by yourself, make sure you are checked in as a server to
receive proper service point.

Please set up your selling station carefully (use of gas burner is prohibited for safety
purpose), and keep the selling station clean before, during and after the event.

Please do not sell food before 4pm (except teachers). No cash transaction.

Please count and write on the box numbers of tickets collected and turn in the box with all

tickets to the Cashier.

o Cafeteria Setup Helpers:

o

Check-in at the Cafeteria Entrance at 2pm.

e Cafeteria Cleanup Helpers:

o

Check-in with the Cashier at 5pm.

Thank You for Your Supports.
We Hope You Will Have a Fun and Delicious Fall Festival.

If you have any questions, please contact Penny Lin or Amanda Cheng at Fundraising or email:

fundraising@nvaecs.org. Thank you.



